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IHOJIMTUKA
00padoTku nepcoHadbHbIX AaHHBIX MKOY Kaska3zckaa COL Ne 8
1. O6mume moJ1okeHus

1.1. Hacrosmas nonutuka 00padotku nepcorabHbIX JaHHbIX MKOY Kaska3zckas COILI Ne
8 (masee — I[NonuTrka) onpeaenseT neian 00paboTKH MEPCOHATBHBIX JaHHBIX, KATETOPHU U
nepeueHb 00padaThIBa€MbIX MIEPCOHATBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATILHBIC
TaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKU UX 00paOOTKH U XPaHCHHSI, TOPSIOK
YHUUYTOXKEHUS IEPCOHAIBHBIX JaHHBIX MPHU JOCTHKEHUU 1esiel uX 00pabOoTKU WM MPU
HACTYIUICHUH WHBIX 3aKOHHBIX ocHoBaHMiT B MKOY Kagkasckas COII Ne 8 (nmanee —
[IIkoua).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U UHBIE TOKYMEHTHI, perilaMeHTHPYIOIIe 00paboTKy
MepCOHANBHBIX MaHHBIX B [1Ikoie, pa3pabareiBatoTes ¢ yaeToM nojioskeHui [TomuTuky.

1.3. JlefictBue [Tomutuku pacrpocTpaHseTcs Ha epcoHalbHbIe JaHHble, KoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEICTB ABTOMAaTH3ALIH.

1.4. B IlonuTuke UCTIONIB3YIOTCS CIAEAYIOIINE TOHATHS .

e TEpPCOHAIBHBIC JAHHBIC — JIF00ast HH(OpMAIINS, OTHOCAIIASACS MPSIMO WIIA KOCBEHHO
K OIPEIeICHHOMY HJIH OpeesisieMoMy (pr3ndeckomy JHiy (cyobekTy
NIePCOHATIbHBIX TAHHBIX);

NepCOHANIbHBIE JJAHHBIE, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX IS
pacrpocTpaHeHus1, — IePCOHANbHBIC TaHHbIC, IOCTYI HEOTPAaHMYCHHOTO KPYyTa JIUII
K KOTOPBIM TIPEIOCTABICH CYOBEKTOM IEPCOHANBHBIX JaHHBIX ITyTEM Aa4yH
coriacus Ha 00pabOTKy MEPCOHATIBHBIX JAHHBIX, Pa3PELICHHBIX CYOBEKTOM
NIepCOHATIBHBIX IAHHBIX JUIS PACIIPOCTPAHEHUS B OPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);
orepaTop NepCOHAIbHBIX TaHHBIX (omepatop) — [lIkona — opuauyeckoe JuIIo,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHU3yroIee U (Miin)
OCYIIECTBIISIIONIEE 00pabOTKY NMEPCOHANBHBIX JAHHBIX, OMPEACIISIONIEe [eTH
00paboTKH MePCOHATBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOICKAIIIX
00paboTke, neicTBHs (OMEepalnu), COBEPIIAEMbIE C IEPCOHATIBHBIMY TAHHBIMH;

00paboTKa epCoOHaIbHBIX TaHHBIX — JIeiicTBUE (OTNepalys) Uil COBOKYITHOCTh
nevictBuii (omepanuii) ¢ mepCcoHATLHBIME JJAHHBIMH C HCIIOJb30BaHUEM 1 0€3

UCIIOJIb30BAaHUS CPEJICTB aBTOMATH3AIINH, BKITIOYasi cOOp, 3aIlKCh,
CHCTeMAaTH3aIlNI0, HAKOIIJICHUE, XpaHeHHe, yTouHeHHe (0OHOBJICHUE, U3MECHEHHE),



U3BJICYCHUE, UCIIONB30BaHNE, Tepeaauy (pacrpocTpaneHue, NpeJoCTaBICHuUE,
J0CTYII), 00e31nYrBaHue, OJOKUPOBAHKE, yAATICHHE, YHUUTOXKCHHE;

e aBTOMAaTU3MPOBaHHast 0OpabOTKa MEPCOHATBHBIX JAHHBIX — 00pabOTKa
NEepPCOHATIBHBIX TAHHBIX C TOMOIIBIO CPEACTB BHIYNCIUTEIBHON TEXHHUKH;

e pacmpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — ACUCTBUS, HAIIPAaBJICHHbIC HA
PACKpPBITHE TIEPCOHATBHBIX JTAHHBIX HEONPEAEICHHOMY KPYTY JIHII,

e TMPEIOCTaBJICHUE MEPCOHAIBHBIX JIaHHBIX — JICHCTBUS, HAIIPABJICHHBIE HA PACKPBITHE
NePCOHATILHBIX JTAHHBIX ONPEACICHHOMY JIUITY HJIH ONPEACICHHOMY KPYTY JIUII;

o OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BpEMEHHOE MpeKpaleHne 00padoTKu
HIEPCOHANIBHBIX TAHHBIX (32 HCKIIIOYEHHEM CITydaeB, eciii 00paboTka HeoOxoanma
JUIsl YTOYHEHHS IEPCOHAIbHBIX TaHHBIX);

e YHUYTOXXCHHUE IEPCOHANBHBIX JAaHHBIX — IEHCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTD COJICPKAHHUE NIEPCOHAIBHBIX JaHHBIX B
MH()OPMAIIMOHHOI CHCTEMe NMEPCOHATIBHBIX JaHHBIX U (WITH) B PE3yJIbTaTe KOTOPBIX
YHAYTOXKAIOTCSL MaTepPHAIbHbIE HOCUTEIH MIEPCOHATBHBIX JTaHHBIX,

o 00e31MYKMBaHNE NEPCOHATBHBIX TAaHHBIX — ICHCTBUS, B Pe3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 MCIIOIb30BaHUS IOTIOIHUTEILHONW HHPOPMALIUU
OIIPEICTUTh PUHAIICKHOCTD IEPCOHABHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX;

e UH(OPMAIMOHHAS CHCTEMA MEPCOHAIBHBIX JJAHHBIX — COBOKYITHOCTb
coaepKanxcs B 6a3ax TaHHBIX NEPCOHATBHBIX JAHHBIX U 00ECTICUNBAIOIINX UX
00paboTKy MH(POPMAMOHHBIX TEXHOJIOTHH U TEXHUYECKHX CPE/CTB;

e TpaHCTpaHUYHAs Mepeiavya NepCOHANBHBIX JAHHBIX — IIepeiadya MepCOHATbHBIX
JIAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOT'O TOCYJapCTBA OPraHy BIAcTH
MHOCTPAaHHOT'O TOCYAAapPCTBA, HHOCTPAHHOMY (PU3HYECKOMY JIMITY HITH
MHOCTPaHHOMY IOPUIMYECKOMY JIHILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOnronath KOH(PUAEHIINAIBHOCTD IEPCOHATIBHBIX JIAaHHBIX, @ UMEHHO HE
pacrpocTpaHATh IepCOHANIbHBIE TaHHBIE U HE Tepe/laBaTh UX TPETbUM JIMIaM 0e3 coryacus
CyOBeKTa MepCOHATBHBIX JAHHBIX UJIM €0 3aKOHHOT'O IPECTaBUTENs, €CIIM HHOE HE
IIPEYCMOTPEHO 3aKOHOATENBCTBOM.

1.5.2. OGecneunth CyOBEKTaM MEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM MPEJICTABUTENSAM
BO3MOYXHOCTh O3HAKOMIJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPIKAIUMHU UX
MepCOHANbHBIE TaHHbIE, €CIIM UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3pscHATH CyObEeKTaM NepCOHAIBHBIX JaHHBIX, UX 3aKOHHBIM TPEACTaBUTEISIM
IOPUINYECKHE TTOCIIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.

1.5.4. biaokupoBaTh WM yAAIATh HEPAaBOMEPHO 00pabaTbiBaeMble, HETOUHbIE
MepCOHANbHbIE TaHHbIE TUO0 00ecnednTh X OJOKMpPOBaHUE WU yIalleHHUE.

1.5.5. TIpekpaTuth 00pabOTKY M YHUUTOXKHUTH UM 00€3TMUYUTh IEPCOHAIBHbIE TaHHBIE JTHO0
obecreynTh mpekpalieHue 0opadboTKN U YHUUTOKEHUE UK 00e3TMUYMBaHIe MTePCOHATBHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENIHU UX 00pabOTKH.

1.5.6. IIpexkpatuth 00pabOTKY NMEPCOHATBHBIX TAHHBIX WIIK O0ECIIEUUTD MIPEeKpalleHue
00pabOTKH IEPCOHANBHBIX JIAHHBIX B CTy4ae OT3bIBa CYOBEKTOM MEPCOHATBHBIX JaHHBIX



coryiacus Ha 00pabOTKy ero MepPCOHANBHBIX TAHHBIX, €CIIM HHOE HE MPETYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT'0, BBIFOIONPUOOpETATENEM HIIM TOPYUUTENIEM [0 KOTOPOMY
SIBJIICTCS CYOBEKT NMEPCOHANBHBIX JaHHBIX, WM UHBIM corianienueM mexay llkonoit u
CyOBEKTOM IEePCOHATbHBIX JIaHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M JIOCTATOYHBIE JJISI 0OCCIICUCHHS BBITIOJTHCHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHATHIMU B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMH AKTAMHU.

1.6. [lIxona BopaBe:

1.6.1. CamocToATENBHO ONPEEISATh COCTAaB U MepeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
1U1s1 00eCTIeYeHN S BBITIOJIHEHHS 0053aHHOCTEH, IPeTlyCMOTPEHHBIX 3aKOHOM U IIPHHATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CIIM HHOE HE TPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O NIEPCOHATIBHBIX JIAHHBIX.

1.6.2. Vicionb30BaTh nepcoHaIbHbIE JAHHBIE CYObEKTOB MEPCOHANBHBIX TAHHBIX 0€3 HX
CorJIacus B CITy4asiX, IPEeyCMOTPCHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'IHTL MNEPCOHAJIbHBIC JTaHHBIC CY6’beKTOB IECPCOHAJIbHBIX JaHHBIX TPETbUM
JiMaM B ClIydasiax, nNpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Ilopyunts 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachus CyObeKTa
NEePCOHAIBHBIX JAHHBIX, €CJIM UHOE HE IIPEYCMOTPEHO (eliepalbHbIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaeMOr0 C 3THM JIUIIOM JIoroBopa. JIuIo, ocymecrsisiomniee 00padboTky
NePCOHAIBHBIX JAHHBIX 10 nopydeHuto 11Ikosnsl, 06s13aHO cOOMOaTh IPUHLUIIBI M [TPABUIIA
00paboTKH NepCOHANBHBIX JaHHBIX, IPEyCMOTPEHHbIE 3aKOHOM, COOII0aTh
KOH(HIEHIIMATIBbHOCTb EPCOHATLHBIX JaHHBIX, IPUHUMATh HEOOXOJMMbIE MEpBHI,
HalpaBJIeHHbIE HAa 00eCIIeYeHNE BhIMOJIHEHHS 00513aHHOCTEN, PEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHHE YUaIHeCs], POJIUTEIHN HECOBEPIIICHHOIETHUX
YUaIIUXCSl, HHbIE CYOBEKTHI MEPCOHATBHBIX JAHHBIX (Jayiee - CyObEeKThI MePCOHATBHBIX
JAHHBIX) 00SI3aHBbI:

1.7.1. B cnyuasix, npeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpeaocTaBiaTh [lIkone
JIOCTOBEPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKEHUH OMIMOOK MIIM HETOUHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTh 06 sToM IIkore.

1.8. CyOBeKThI MepCOHABHBIX TaHHBIX BIIPABE:

1.8.1. TTony4ars nH(pOpPMAIIHIO, KaCAIOIIYIOCS 00paOdOTKH CBOMX MEPCOHAITBHBIX JIAHHBIX,
KpOMeE CTy4aeB, KOTJa TaKoi JOCTYI OrpaHu4eH (heaepaabHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT LLIKOIBI YTOYHUTH IEPCOHATbHBIE JaHHbIE, OJIOKUPOBATH UX WIH
YHHYTOXXHTD, €CITH IIEPCOHAITLHBIC TAHHBIC SBIISTFOTCSI HETIOJIHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH UJIH HE SIBJISIOTCS HEOOXOTUMBIMH IS 3asIBICHHON
e o0paboTKH.



1.8.3. lonoiHUTE IepcOHANIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asiBICHUEM,
BBIPA)XKAIOLIM COOCTBEHHYIO TOUKY 3PEHHUS.

1.8.4. O6xanoBatp nericTBus win 0e3aeiicTBue 11IKobI B YIIOJTHOMOYEHHOM OpraHe 1mo
3aIUTE MPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WM B CYICOHOM MOPSIZIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [IpaBOoBBIMU OCHOBaHUSAMHU 00paOOTKU MEPCOHANBHBIX NJaHHBIX B IIIKone sBistoTCcs
yCTaB U HOPMATHUBHBIE NMPABOBBIE aKThI, JIJIs1 UCIIOJTHEHUS! KOTOPBIX U B COOTBETCTBUU C
koTopbeiMu LlIkomna ocymiecTBiasieT 00pabOTKy NEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

o TpynoBoii kojeKkc, HHbIE HOPMATHUBHBIEC TPABOBBIE AKThI, COJEPKAIINE HOPMbI
TPYIOBOTO TIPABA;

e BIOKETHBIN KOJIEKC;

e Hajorosrslil konekc;

e ['paxmaHCKui KOAEKC;

e CeMeNHBIN KOJIEKC,

o  ®enepanpublii 3aK0H 0T 29.12.2012 No 273-03 «O06 obpazoBanuu B Poccuiickoit
®deneparyivy U MPUHATHIC B COOTBETCTBUY C HUIM HOPMATHUBHBIE TIPABOBBIC AKTHI,

e COlLMaNbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOIaTeNNbCTBO Poccuiickoi
®denepauuy;

e 3aKOHOJIATEJICTBO B cepe OE30MacHOCTH, B TOM YHCJIC aHTUTEPPOPUCTUICCKON
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMHU 00PAaOOTKH MMEPCOHABHBIX MaHHBIX B [1Ikomne Takke
SIBJSIFOTCS IOTOBOPBI ¢ (PU3NYESCKUMH JIUIIAMH, 3asIBJICHUS (COTTIacHsl, IOBEPEHHOCTH)
yYaIUXCsl U poauTeneil (3aKOHHBIX MPEICTaBUTENEH) HECOBEPIIEHHOIETHUX YUaIUXCs,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JAaHHBIX.

3. Leau 00padoTKH MePCOHANBHBIX JAHHBIX, HX KATETOPHH U NepevyeHb, KaTeropuu
cy0OBeKTOB, NePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaThIBAIOTCS, CIIOCO0OBI, CPOKH MX
00paboTKN U XpaHeHM s, OPSIA0K YHUUTOKEHH S NePCOHAIbHBIX JAHHBIX

1. Ileab 06paGoTKK: Opranu3anus 00pa3oBaTeIbHOM 1eATeTbHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPaAaMMaM HAYAJIBHOI'0 00111ero, 0OCHOBHOIO 0011ero U CpeIHero
o01mero o0pa3oBaHus, JONOJTHUTEIBHBIM 0011€00pa30BaTEIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIEC TaHHBIE CrenuanbHbIE

JAHHBIX JaHHLIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBeieHUS! O COCTOSTHUU 3/I0POBbsI
JAHHBIX e IO,

e TPaXIAHCTBO,

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus,
BHJICO);

e TACIOPTHHIC JaHHBIE;

e ajpec PErucTpaIMu M0 MECTY
KHUTEIbCTBA,




e azpec PaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAaKTHbIC IaHHBIE;

e WHIUBUAYAJIbHBIA HOMED
HAJIOTOTLIATEIIbINKA,

e CTPaxoBOH HOMED
WH/IMBUYyAILHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeJCHHS 00 yCIIEBAEMOCTH
oOyuJaromerocs: u Ipyrue
CBelleHUs, 0Opa3yrolyecs B
MPOILIECCe pean3aliu
00pa3oBaTebHON IPOTPAMMBI;

e HHBIC [IEPCOHATbHBIC TAHHBIC,
MPEIOCTaBISIEMbIC
(U3HYECKUMU JTHIIAMH,
HEOOXOIUMBIE JIJIS
3aKJIIOYCHUS U UCITOJTHCHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOJATEILCTBA B cepe
oOpaszoBaHHs

Kareropun OOyuaromnyecs, UX pOAUTENN (3aKOHHBIC TPEICTABUTEIIH )
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6€3 CpeACTB aBTOMATH3aluH, B TOM
o0paboTku qHcIe!
e TIOJyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MHICBMEHHOM
(hopMe HENOoCPEICTBEHHO OT CYObEKTOB NEPCOHATIBHBIX IaHHBIX;
e BHECEHMS NIEPCOHAIBHBIX JIaHHBIX B KYPHAJIbl, PEECTPHI U
nH(}OPMAaLMOHHBIE CUCTEMBI U TOKyMEHTHI 11Ikobl.
Cpoku B teuenue cpoka peanusainuu 00pa3oBaTeIbHON IPOrpPaMMBI
o0paboTku
Cpokn B TedeHne cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcsl IEpCOHaIbHbIE JaHHbIE
[Topsnox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TUYMBAHUS
YHUUTOXKEHUS | IEPCOHAIbHBIX NaHHBIX I1IKOIBI B 3aBUCHMOCTH OT TUIIAa HOCUTENS

MEPCOHATTBbHBIX JaHHBIX

2. lleab 00pa0doOTKH: BHINOJTHEeHUs] (PYHKIUI H TIOJTHOMOYHUI padoToaaTessi B TPYA0BBIX
OTHOLICHMSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun IlepcoHasIbHBIE JaHHBIE Cnenunansssle | buomerprnueckue

JAaHHBIX IIEPCOHANIbHBIE | IEPCOHAJIBHBIE
JTaHHbBIE JTaHHbIE

[Tepeuenn e (hamwust, UMs1, OTYECTBO; CaeneHus o N3obpaxenue Ha




JaHHBIX

e TIOJI; COCTOSIHUH doto u

e TPaXIAHCTBO; 3JI0pPOBbS BUJICO3AIHCH,

e JIaTa U MECTO POXKJICHUS, TIOJTYYCHHBIX C

e u3o0Opaxenue (pororpadus); Kamep

e [IaCHOPTHHIC JJAHHEBIC; HaOJTr0IeHUS

e aJpec PEerucTpaluu Mo MecTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JIAHHEIC,

e HMHIUBUIYaJIbHBIA HOMED
HAJIOTOIIATEIbIINKA,

e CTPaxOBOW HOMED
WHIMBUIYATBHOTO JIMIIEBOTO
cuera (CHUJIC);

e CBeleHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOJITOTOBKE U TIOBBIIICHUH
KBaIM(pHUKAIIH;

e CEeMEiHOE MOJIOKEHUE,
HaJIM4ue JIeTed, pOJICTBCHHEIC
CBSI3U;

e CBEJECHUS O TPYAOBOM
JeSITeJIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOLIPEHU,
HarpaxacHui u (1in)
JTUCIUIUTMHAPHBIX B3BICKAHHIA;

e JIaHHBIE O perucTpanuu Opaxa,

e CBEJICHHUS O BOMHCKOM yYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeIEHHUA 00 yaepKaHUU
QIMMEHTOB,

e CBEJCHHS O OXO/JIE C
MpeIbIAYIIero MecTa padoThI,

e WHBIC NICPCOHAILHEIC JIAHHBIC,
MIPEIOCTaBIIsIEMbIE
pabOTHHKAMU B COOTBETCTBUU
¢ TpeOOBaHUSAMHU TPYAOBOTO
3aKOHOJIATEITLCTBA

Kareropun
CyOBEKTOB

PaGoTHukM, KaHAMIATH HA PAOOTY (CoMCKaTENH)

CnocoObl
00paboTKu

ABTOMaTI/ISI/IpOBaHHaH 06pa60T1<a u 0e3 CpeACTB aBTOMATU3allu, B TOM
qucle.

e TIOJyYEHHE TIEPCOHATBHBIX IAHHBIX B YCTHON ¥ TUCHMEHHOMU
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB NMEPCOHATBHBIX IaHHBIX;




e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(OPMAIMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!

Cpoku B Teuenue cpoka neicTBHS TpYAOBOro JoroBopa. Jljist KaHauiaToB — B

00paboTku TE€YEHHE CPOKA, HEOOXOIUMOTO JIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJII0YEHUs TPYI0BOI'O 1I0r0BOpa

Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH J1eJ1 B 3aBUCIMOCTH OT

XpaHeHus TUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHClie B COCTaBe JUUHBIX fei — 50 net

ITopsnox B cootBercTBum ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUNBAHMS

YHUYTOXKEHUS | HEPCOHANbHBIX AaHHBIX [LIKOJIBI B 3aBUCIMOCTH OT THIIA HOCUTEIIS

MEPCOHATIBbHBIX JaHHBIX

3. Heab 00pabdoTKu: peaau3anus rpaxkIaHCKo-MPaBoOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTE/IeM HJIH MOoJIy4YaTesieM KOTOpbIX siBJsieTcs Lllkona

Kareropuu [lepcoHanbHbBIC TaHHBIC
JaHHBIX
[Tepeuenn e (ammust, UMs1, OTYECTBO;
JTAHHBIX e [IaCHOPTHBIC JAHHBIC;
e ajnpec peructpaiuu u (Win) GakTHIECKOTro MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC,
e HMHIVBHUIYaJbHBI HOMED HAJIOTOIJIATEIBIIUKA,
e HOMEp pacyeTHOro CYeTa,
e HOMEp OaHKOBCKOW KapThl,
e HHBIC ICPCOHAJIBHBIC TaHHBIC, ITPEAOCTABIIAACMBIC (1)I/ISI/I‘ICCKI/IMI/I
JUIIAMHU, HEOOXOJUMBIC JUTS 3aKITFOYCHHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPa
CyOBEKTOB
Cnioco6s1 ABTOMaTH3MpOBaHHasE 00paboTKa U 0€3 CPEeICTB ABTOMATH3AIIUU, B TOM
o0paboTku qHcIe:
e TIOJYYCHUC NICPCOHAIIBHBIX JAHHBIX B YCTHOﬁ U MACbMEHHOU
(opMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX;
e BHECEHM IIEPCOHAIBHBIX JAHHBIX B KYPHAJIBI, PEECTPBI U
WH(GOPMAIIMOHHBIC CUCTEMBbI U TOKYMEHThI [1TkoIIbI
Cpoku B Teuenne cpoka, HEOOXOIMMOTO JIJIsl HCTIOTHEHHUS 3aKITFIOYEHHOTO JIOTOBOpa
o0paboTku
Cpokn B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPO# JIe]T B 3aBUCIMOCTH OT
XpaHCHHS TUIA JOKYMEHTa, B KOTOPOM COJIEPKATCsI IEPCOHAIbHBIC TAaHHBIC
[Mopsimok B cootBercTBuU ¢ [TopsaKkoM YHUYTOXKEHUS U 00€3TUUNBAHUS

YHHUYTOXKCHHUA

MNEPCOHATTBbHBIX JaHHBIX IIIxonBI B 3aBUCHUMOCTH OT THIIA HOCUTEIS




MEPCOHAJIBHBIX JAHHBIX

4. Ilesqb 00padoTKU: 0OecnevyeHue 0e30MaCHOCTH

Kareropun IlepcoHanbHbie TaHHBIC

JTAHHBIX

[Tepeuenn e (amuus, UMs, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;

e ajnpec peructpaiuu u (Win) GakTUIECKOTro MPOKUBAHHMS;
e KOHTaKTHbIC JJAHHBIC

Kareropun [Tocerutenu Ikonb

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa U 6€3 CpeACTB aBTOMATH3alluH, B TOM
00paboTKu quCIIe:

e TIOJYYCHUC IICPCOHAIBHBIX JAHHBIX B yCTHOfI 7 TTNCHhMEHHOM
(l)opMe HCIIOCPCACTBCHHO OT CY6’beKTOB IIEPCOHAIBbHBIX TAaHHBIX,

e BHCCCHUS NCPCOHAIBHBIX JAHHBIX B XXYpPHaJbl, pCCCTPLI U
I/IH(l)OpMaI_[I/IOHHBIG CUCTEMbI U TOKYMCHTEIL IIxonb1

Cpoku B teuenune nepnona Hax0XKACHUS OCETUTEN HA Tepputopuu 1IKoms
00paboTKu

Cpoku B TedeHne cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOil 1€ B 3aBUCUMOCTH OT
XpaHEeHUs THIIA JOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHAJIBHBIE TIAHHBIE, B TOM

qnCJIC MUHUMYM 30 JHEH B OTHOIIICHUM 3aIIHCeN KaMep BI/I)IeOHa6J'IIOI[eHI/I$I

[Topsnox B cootBerctBuu ¢ [TopsakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUYTOXEHUS | IEPCOHANBHBIX JaHHBIX [IIKO/IBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS
IIEPCOHAIIBHBIX JTAHHBIX

4. YciioBusi 00padoTKH NePCOHAIBHBIX JTAHHBIX

4.1. Illkona ocymiecTBisieT cOOp, 3aMKUCh, CACTEMATU3AIINIO, HAKOIUJICHHE, XpaHEHHE,
yrouHenue (0OHOBIICHHE, U3MEHEHHUE), H3BJICUCHHE, UCTIOIB30BAHUE, ITEpeaady
(pactipocTpaHeHue, MpeAOCTABICHHE, TOCTYI), 00e3THUYNBaHKe, OJIOKHPOBAHKE, YAATICHHE U
YHUYTOXKEHUE MMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM O
MEPCOHANBHBIX TAHHBIX M JTOKAIBHBIMU HOPMATUBHBIMU aKkTaMu [1IkobI.

4.2. Bce nepcoHanbHble qanHble [1Ikona momyyaer ot cyObeKTa epcoOHaNbHBIX JaHHBIX, a B
clyJasix, KOTJa CyObeKT MEePCOHANBHBIX JAHHBIX HECOBEPILICHHOJIETHUH, — OT €ro poauTeNeH
(3aKOHHBIX TIpeCTaBUTEICH).

4.3. Tlonydyenue o 00pabOTKy MEPCOHATBHBIX JIAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MePCOHANBHBIX TAHHBIX JJIs pacrpocTpanenus, [1Ikoma ocyiiecTBiseT ¢ COON0AeHEeM

3alpETOB U YCJIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. [llkomna oObpabaTeIBaeT EPCOHATBHEIC TAHHBIC:




o 0€3 UCIOJIb30BaHUs CPE/ICTB aBTOMATHU3ALINY,

e C HUCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax ¥ HH(OPMAIIMOHHBIX
cucremax: «1C: 3apnnaTa u Kagpbl», «JIEKTPOHHBIN XKypHaI U 1HEBHUK», DTUC
«Mos mxonay, KHACYO.

XpaHeHHe IEPCOHAIBHBIX TAaHHBIX.

4.5.1. lllkona XpaHUT NEPCOHATBHBIC JAaHHBIC B TCYEHUE CPOKA, HEOOXOIUMOTO JIJIst
JOCTHIKEHUS Lieel uX 00paboTKH, a JOKYMEHTBI, COJepKalIe IEPCOHATIbHBIE IaHHbIE, — B
TE€YEHHUE CPOKA XPAHEHUs JOKYMEHTOB, IIPELYCMOTPEHHOIO HOMEHKIIATYPOH JIE], C yUETOM
apXMBHBIX CPOKOB XPAHEHMS.

4.5.2. TlepconanbHbIC TaHHBIE, 3a(DUKCHPOBAHHBIC HA OYMaKHBIX HOCUTEJISIX, XPAHITCS B
3anmMpaeMbIxX mKadax 00 B 3aIMPaeMbIX TOMEIIEHUSX, JOCTYIT K KOTOPBIM OTPpaHUYCH.

4.5.3. IlepconanbpHbIe TaHHBIE, 00pabaThIBaeMbIE C HCIIOIB30BAaHUEM CPE/ICTB
aBTOMaTHU3allU1, XPAHATCS B TAKOM IOPSAJKE U HA YCIOBUSX, YTOOBI HCKIIOUUTh
HETPAaBOMEPHBIN MM CIy4allHBIA JOCTYN K HUM, YHUYTOKEHHE, U3MEHEeHHE, OJIOKUPOBaHUE,
KOIIMPOBaHUE, IPEI0CTABICHNE, pACIPOCTPaHEHHE IEPCOHATIBHBIX JaHHBIX, a TAK)KE UHbIE
HCIIPaBOMCPHBLIC I[GIZCTBHSI B OTHOLICHUHW NICPCOHAIIbHBIX TaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKY MepCOHANbHBIX MaHHbIX B IIKkoJIe, mpekpaiaroT ux
00pabaTbIBaTh B CIEAYIONINX CITydasx:

e JIOCTUTHYTHI 1I€JIM 00paObOTKH MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JCUCTBUS COTjacHs Ha 00pabOTKy MepCOHANBHBIX JAHHbIX;
e O0OTO3BaHO corjlacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX;

e 00paloTKa MepCOHAIBHBIX JaHHBIX HETIPaBOMEPHA.

4.7. Ilepenaua nepcoOHabHBIX JaHHBIX!
4.7.1. llIxona oGecrieynBaeT KOHPUACHINAIBHOCT MEPCOHAIBHBIX JaHHBIX.
4.7.2. lllkona mepenaet NepCoOHABHBIC TJAHHBIC TPETHUM JIUIAM B CICTYIONUX CITydasx:
e CYOBEKT NMEepCOHATIBHBIX JaHHBIX Jall COTJIacue Ha mepeaady CBOUX JaHHBIX;
e TIEpeNaTh JIaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHMIIMU 3aKOHOIATEIHCTBA
B PaMKaX YCTaHOBJICHHOW MPOILEAYPBHI.

4.7.3. llIxona He OCYIIECTBISAET TPAHCITPAaHUYHYIO NIepeavy NepCOHAIbHBIX JaHHBIX.

5. AKTyaJau3anus, HCIpaBjieHUe, ylajJeHne H YHHUYTOKeHHe MePCOHATbHBIX JaAHHBIX,
OTBEThI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TaHHBIX

5.1.B cJIydac nmpeaoCTaBJICHUA CY6T>CKTOM NEPCOHAJIBHBIX JAaHHBIX, €0 3aKOHHbBIM
MMpeaACTaBUTCIIEM CbaKTOB 0 HCIIOJHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX UJIXM HE3aAKOHHO
MOJIYUYCHHBIX TEPCOHAJIBHBIX JaHHBIX IIxoma AKTYaJIM3UPYyCT, UCHIPABJIACT, 6n0KpreT,
YAQATACT UJIHW YHUUYTOXACT UX U YBEAOMIISCT O CBOUX }IeﬁCTBHHX cy61)e1<Ta IEPCOHAIIBHBIX
JaHHBbIX.



5.2. Ilpu pocTrkeHnH 1eneit 00paboTKU MepCOHATBHBIX TAaHHBIX, @ TAKXKE B CIIy4ae OT3bIBa
CYOBEKTOM IEPCOHAIBHBIX JJAHHBIX COTJIACHs Ha 00pabOTKY NMEPCOHANBHBIX TAaHHBIX
NEPCOHAJIBHBIC TAHHBIE MMOJICKAT YHHUTOKECHUIO, €CIIM HHOE HE IPEAYCMOTPEHO TOTOBOPOM,
CTOPOHOIA, ToJTy4aTeseM (BbIroIoIpruodpeTaTeeM) o KOTOPOMY SIBISIETCS CYyOBEKT
MEPCOHATBHBIX JAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTEJEH), COACPIKAIUX TIEPCOHAIIbHBIC TaHHbIE,
IIPOU3BOUTCS B COOTBETCTBUU C [lopsAKOM yHUUTOXKEHUS U 00€3IMYUBAHUS IEPCOHAIBHBIX
naHHbIX [1IKoJBI B 3aBUCMMOCTH OT THUIIA HOCUTEIS IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTeM U3MEeJIbYEHUS IIpesiepe, CTUPAHUs WM (OPMATUPOBAHMSI SJIEKTPOHHOIO HOCUTEIIS.

5.7. Io 3ampocy cyOBbeKTa MepcoHANBHBIX IAHHBIX WIIA €r0 3aKOHHOTO MPEACTABUTEIS
[lIxona coobmaeT emy nHpOpMaIK 00 00pabOTKE MEPCOHATLHBIX TAHHBIX CYOBEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBICHHOM 3aKOHOM.
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